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INSTRUCTIONS See Pubhmmon No. 76—.‘!M——1 for instructions on completing this fcxm Forward signed original to
Department of Archives and Hastory, Records Management Dms!on 33] Capitcl Avenue, Atlants, Georgiz, 30334,
Attention: Sdnedulmg Section. .-
FOR AGENCY USE 1. Agency Address : "1 ¥on mecoros MNAEEMENT ust |
Application Dete Department of Education Application Number
Office of Administrative Services ' 8)2, 88;
Application Number Facilities and Transportation Division [pee Received  Dste Completed

Atlanta, Georgia 3033& MAY 6 1932__[ MAY 1 9 1982
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2. Pe:wnﬁb%nﬁct S _-__ . - Wnrkmg Titte . T.lephone Number
C. T. Battle Division Director ' 656-2440

3. Action Requeried
a. LI Establish Retention Schedule; r will continue to accumulate.
b. O Dispose of present nccuﬁatnon nd fDrther accumaulation anticipated. .
| . B Amend Application No 17- h86 _Check One: ] Change; Kl Supercede; O Void
4. Dates of Series 5. R\mr‘r&/rm Title (followed by title used in office: if different)
Earliest Latest )
1972 | Present CAPITAL OUTLAY APPLICATIONS FINANCED BY STATE BOND |SSUES FILES

6. Division and Office Function What is the function of the Division and the Office in which this record series is reated?

The, Facilities and Transportation Division is responsible for determining facility
and transportation needs of the 187 school systems and for securing adequate
financial support to satisfy these needs. The Division assists local school
systems with the development of local facility plans and with the development of
school bus transportation routes. It provides for the equitable distribution of
state capital outlay funds and the distribution of state funds necessary to
transport students to and from school.

These services are provided through the Division Director, a Facilities Sectlon
staff of 13 and a Pupil Transportation Section staff of 9.

7. Record Series Description This file contains the foltowmg documents (mclude form numbers and mles i d any}

. . - - - Arttach samples of the file. -

Documents relatingto:  3pplying for ‘and receiving a cowmntment for the financing of the
construction of school buildings by local school systems to the Georgia Education
Authority (Schools).

Indudedare: documents related to project applications, certification, approval and
acceptance. . )

File is arranged: alphabetically by local school system by bond series.

~

8. Monthly Referance Rate How often are records refened to wh:ch are
One 1o six months old —-—— Seven to twelva months old

twenty-five months and older ____.. 7 _ |
9. Annual Ra!e of Accumufation of Remrds ' L . . i

——; Legal-size drawerg

— . Thirteen to twenty- fout months oid

Letter-size drawers mz__.; Shelves —_— Other {specify)
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.r: YES rw;d_;:)_a 10. a;nionm!rt ' ji’_hm an “i’ * i the pfg)&f Q[Qg}ﬂ

X a. Is this the official copy of the series? frmtty-‘dashmgton Bu1]d1ng
#anot‘whtre_g_g7 Georgia State Ftnancmg and Investment Comrmssnon

b. Does the sevies contain confidential information requrrmg security handling? I yes, ctte law or regu!at#on.

X
_’Sﬁ_ c 15 this a vital reaord? - “ : - - -
| X _J..d. Does this series have historical or longteun reseaich ulue? b o . ]
N/A e. When one or two documents in the file make it m::ess.:ry to keep the entire fite fora tong per:od ooufd these
i documents be scheduled separately? e - :
X | 13 the information contained in_this series ever Dublished? _If, vmanach coov. ]
X g. Is the information contained in this series ever analyzed and/or rteofded in a summatized report? )
M yes attach copy, -
X h. Is there a duplication of this series in your office, or in another pffnca Or agency ,
5 If ves. where? Georgia Education Author ity (Schools); each local education author i ty
|1 X 1 i _lsthis series for 8 major portion of jt) regutarly microfilmed? | - e e
X i.. Does the record series result in a computer printout?
11. Retention Requirements The following requires the series to be kept:
a. State Law —_— e __years, d. Audit period D z . years
b. Statute of limitation —_— .__years. e. Administrative nead 5% - YEars.
¢. Federal law . years. . . f Federal retention instructions years

Attach copy of excert of laws or regu'ations. Explain administrative need.

-*Thesé records are neéded until the project is completed and all funds ‘assigned
to the project are dtsbursed In most cases, a maximum tlme l:mlt would be '
5 years. S . . - .

. Approved Dusp-::xmon Inmuctaom ' This agency recommends that the file serizs be cut off at the end of each:

- - D Catendar Year; 1 Fiscal Yeai; 8 Other _bond series :© __ then,

O Hoid in the current files area __._month(s)
O Transfer to local holding drea; hold _.year{s); then
O Transfer to State Records Center; hotd e ysails); then - - -
O Destroy.
DO Transter to State Archives for permanent retention.
K Other {Specifyl} ‘
~Hold in current files area uatil all applications in the bond series have
been completed and all funds disbursed. - Then, transfer to the State Records
Lenter for 10 years; then destrgy. e e T ' : e e

v!éf(sl: then

These instructions apply to all prior and future accumulations of the series.
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Recommendations in para- - .
graph 12 are approved. State Auditor/Desigres ; /7 ot
{If disapproved, attach letter Y : - ' - 7
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